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DURATION OF THE AGREEMENT 


This Agreement will become effective upon ratification by both 
parties and will continue in effect until June 30, 1983. 

This Agreement is subject to the Association's right to negotiate 
over a successor Agreement as provided in ARTICLE II. This Agreement 
shall not be extended orally, and it is expressly understood that it 
shall expire on the date indicated, unless it is extended in writing. 

This -Agreement is subject to the Association's right to negotiate 
Articles VII and VIII for the 1982 - 83 fiscal year. These negotiations 
should commence no later than October 15, 1981. 

Negotiations on a successor Agreement should commence no later 


than October 15, 1982. 



ARTICLE I 


RECOGNITION OF EMPLOYEE REPRESENTATIVE 


The Board of Trustees of Mercer County Community College hereby 
recognizes the Mercer County Community College Professional Staff 
Association as the exclusive representative for collective negotia¬ 
tion in a unit of Mercer County Community College employees set 
forth in paragraph B hereof for the purpose of collective negotia¬ 
tions for terms and conditions of employment. 

Except as excluded by paragraph C below, the employees included 
are all employees holding full-time professional appointments 
which do not carry academic rank. 

The employees e.xcluded are: 

President, Executive Assistant to the President, Assistant to the 
President, etc. 

Deans, Associate Deans, Assistant Deans, etc. 

Employees in the Personnel Services Department 
Director, Management Information Services 

Executive Director, Center for External Programs and Services 
Division Chairpersons 

Technical Assistants and Sr. Technical Assistants 
Employees represented by other collective bargaining units 
Confidential employees exempt from other collective bargaining 
units 

All part-time employees 
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D. Unless otherwise indicated, the terra "Association," when used 
hereinafter in this Agreement, shall refer to the Mercer County 
Community College Professional Staff Association. 

E. Unless otherwise indicated, the term "Professional Staff Member," 
when used hereinafter in this Agreement, shall refer to all col¬ 
lege employees represented by the Association in the negotiating 
unit as defined above. References to male employees shall include 
female employees. 

F. Unless otherwise indicated, the term "Board," when used herein¬ 
after in this Agreement, shall refer to the Board of Trustees of 
Mercer County Community College or its agents. 

G. Unless otherwise indicated, the term "State," when used herein¬ 
after in this Agreement, shall refer to the duly established 
Representatives of the State of New Jersey. 

H. Unless otherwise indicated, the term "College," when used herein¬ 
after in this Agreement, shall refer to Mercer County Community 
College. 


-5- 


ARTICLE U 


NEGOTIATION PROCEDURE 


A. The parties agree to enter into collective negotiations over a 
successor Agreement no later than 120 days prior to the Board's 
required budget submission date for the fiscal year following 

'expiration of this contract. 

B. During negotiations, the representatives shall present relevant 
data, exchange points of view and make proposals and counter¬ 
proposals, The Board shall make available to the Association all 
pertinent personnel records, data and information relevant to 
negotiating a successor Agreement. 

C. Neither party in any negotiations shall have any control over the 
selection of the negotiating representative of the other party. 
The parties mutually pledge that their representatives shall be 
clothed with all necessary power and authority to make proposals, 
consider proposals, and make counter-proposals in the course of 
negotiations subject to approval by the Board and the Association. 

D. The Board agrees not to negotiate concerning said employees in the 
negotiating unit as defined in ARTICLE I of this Agreement, with 
any organization other than the Association for the duration of 
this Agreement. 
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E. This Agreement incorporates the entire understanding of the 
parties on all matters pertaining to terms and conditions of 
employment. All changes in the terms and conditions of employment 
shall be implemented in accordance with Chapter 123, P.L. 1973. 

F. This Agreement is subject in all respects to the laws of the State 
of New Jersey and the United States with respect to the powers, 
rights, duties and obligations of the Board, the .Association and 
the employees in the bargaining unit, and in the event that any 
provision of this Agreement shall at any time be held to be con¬ 
trary to law by a court of competent jurisdiction from whose final 
judgement or decree no appeal has been taken within the time 
provided for doing so, such provision shall be void and inopera¬ 
tive, but all other provisions of this Agreement shall continue in 
effect. 

G. The parties may establish a meeting at any mutually agreeable time 
to consider matters of general interest or concern regarding this 
Agreement, other than grievances. Such meetings are not to be 
considered contract negotiation meetings but are intended as a 
means of fostering good employer-employee relations. These meet¬ 
ings may be attended by no more than three (3) representatives of 
either party. 
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ARTICLE III 


RIGHTS OF THE PARTIES 


The Board agrees to furnish the Association on request the monthly 
budget reports of the College, annual financial audits, registers 
of personnel who qualify as members of the Association and agenda 
and minutes of all Board meetings. 

Negotiations, grievance proceedings, conferences, or meetings 
between parties to the Agreement shall he mutually scheduled so as 
not to interfere with normal responsibilities. On not more than 
three (3) occasions during each fiscal year, the Association will 
be permitted to conduct a meeting beginning at 4:00 p.m. on a 
regular work day. 

Members of the Association employed by the Board may be permitted 
to transact official Association business on College property at 
reasonable times, provided there is no interference with or inter¬ 
ruption of normal College operations and provided these activities 
do not interfere with their responsibilities. 

Rooms at the College designated as available for general meeting 
purposes may be used for Association meetings without charge on 
regularly scheduled College business days and withLn business 
hours scheduled for any particular day. Arrangement shall be made 
in advance with the Individual responsible for allocating admini¬ 
strative or academic space, the student center, or the gymnasium. 
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Sufficient space shall be provided and such use shall not interfere 
with the normal function of the College and shall be used for the 
legitimate purpose of the Association. 

The Board agrees that the Association has the sole financial 
responsibility for the placing and receiving of all long distance 
telephone calls related to Association affairs. 

The Association agrees to provide, at Its own expense, all materials 
and supplies necessary for the conduct of the Association’s affairs 
except that the Board will allow use of a typewriter and spirit 
duplicator (ditto) machine and all facsimile reproduction machines. 

The Board agrees to provide bulletin boards for the exclusive use 
of the Association in mutually agreed upon areas. The Association 
shall have the right to post bulletins and notices relevant to the 
employees it represents on designated Association bulletin boards. 
These bulletin boards shall measure three (3) feet by four (4) feet 
and be for the exclusive use of the Association. 

The Association may use the interoffice mail facilities for offi¬ 
cial Association business providing this does not interfere with 
normal College operations. 

The Association shall normally be notified one week in advance, in 
writing, of tine, date, place and agenda of all public meetings of 


the Board. 
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I. A representative of the Association may speak to any point on the 
Agenda of the Board at its regular monthly public sessions. tf 
the representative wishes to speak on an issue which is not on the 
agenda, he may do so providing he has notified the President of 
the subject matter 48 hours prior to the Board meeting. Generally, 
the representative should limit his remarks to between five (5) 
and ten (10) minutes. 

J. The Board agrees to honor each properly completed and signed con¬ 

tinuing dues deduction authorization form of the Association in 
accordance with Chapter 233, N..I. Public Laws of 1969 (N.J.S. 

62:14-15 9e) and under similar rules established by the State 
Department of Education. Said monies together with current 
records of any collections shall be transmitted to such person as 
may be designated by the Association. The person designated shall 
disburse such monies to the appropriate Association or Associations. 
Copies of Chapter 233 may be obtained from the Association Presi¬ 
dent. These monies shall be transmitted by the 10th of the month 
following their collection. 

K. The Association recognizes the Board's rights, duties and authority 
to manage and control the College pursuant to the authority con¬ 
ferred on it by the State of New Jersey and all applicable local, 
state and federal laws. The Board retains and reserves all rights 
of management and control of the College not Halted by this 
Agreement. 


-10- 




The Association and the Board mutually recognize that strikes and 
other forms of work stoppages are contrary to law and public 
policy and inimical to the general good and welfare of the entire 
Mercer County Community College community. Therefore, the Board 
and the Association agree with and subscribe to the principle that 
differences shall be resolved by peaceful and lawful means. The 
Association agrees that it shall not engage In, or counsel or 
instigate strikes or work stoppages. The Board agrees not to lock 
out professional staff members. 

The Association President shall be permitted to use his office for 
Association business provided this does not Interfere with normal 
responsibilities. 


-11- 




ARTICLE IV 




THE ROLE OF THE PROFESSIONAL STAFF 


A. Board Responsibility 

1. Each professional staff member shaLl be provided with a 
written statenent of job responsibilities. 

2. Annual objectives, where required, shall be developed in 
consultation with the professional staff member. 

3. Individual duties and objectives will be developed with full 
consideration of individual professional staff talents, 
interests and professional goals, consistent with College, 
Division, and Department or Office concerns. 

4. Professional staff members will be informed in writing of the 
College policies and procedures which relate to their roles. 

B. Individual Res ponsibility 

1. The professional staff member has the responsibility to carry 
out the duties of his position, subject to applicable College 
policies and procedures and this Agreement. 

2. The professional staff member, according to the nature of the 
position, shall take appropriate action to develop, allocate 
and preserve all resources of the institution, material and 
human. 
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ARTICLE V 


INDIVIDUAL PROFESSIONAL STAFF CONTRACTS 



Professional staff members are employed under the terms and 
conditions of individual contracts and this Agreement, In 
accordance with law, during the first five (5) years of 
professional employment, appointments shall be for not more 
than one (1) year. Subsequent appointments shall be for at 
least two (2) years. 


2. During the first five (5) years of professional employment, an 
employee shall receive the following notices of non-reappoint¬ 
ment : 


1st year. 60 calendar days 

2nd year.90 calendar days 

3rd year.120 calendar days 

4th year. 150 calendar days 

5th year...180 calendar days 


After five (5) years of employment, the employee is entitled 
to a full year's notice of non-reappointment. After ten (10) 
years, he is entitled to fifteen (15) months’ notice, and 
after fifteen (15) years he is entitled to eighteen (18) 
months' notice. If not so notified, the employee Is entitled 
to a one-year extension of the existing two-or-more-year 


contract. 
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3. 


Administrative staff members who have rank and tenure are 


entitled, after providing the College with one semester's 
notice, to return to full-time teaching at the beginning of 
any semester. However, should this return be mandated, the 
above non-reappointment schedule shall be followed. Those 
who return to full-time teaching shall be paid in accordance 
with their academic rank. Seven (7) years' service in an 
administrative position (other than Division Chairperson) 
while holding a particular rank entitles an Individual to 
maximum pay for that rank. 

l*. No employee may be suspended, disciplined, dismissed or 
reduced in compensation or range at any time during the terra 
of an individual contract without just cause as prescribed by 
law. 

5. Each year of service to the College described in 2 above 
shall be regarded as "full-time college teaching" in terms of 
promotion within the academic department in which the profes¬ 
sional staff member holds academic rank and tenure. 

When a prospective employee is offered a position via an individual 

contract, he shall be provided with a copy of the Agreement. 




Each individual contract shall Include: 


1. The name of the College 

2. The duration for which the appointment Is effective 

3. Position or title 

The specific salary and salary range 

5. Department 

6. Special provisions, such as position being contingent upon 
grant funding. 

Each individual contract shall be mailed to the professional staff 
member at least two weeks prior to the due date of return. 

Upon signing and returning the contract, the professional staff 
member is committing himself to employment at the College in 
accordance with the terms of the contract and the Agreement. In 
the event any professional staff member is not certain that he 
will be able to perform in accordance with the provisions of the 
contract, he should discuss his situation in detail with the 
appropriate director and/or dean and the Association prior to 
signing an amended contract, if such is agreeable to the Board. 

Under extraordinary circumstances, it may become necessary to hire 

a full-time professional staff member for less than a full fiscal 

year. In such cases, compensation will be prorated according to 

an annual salary rate from the date duties commence to the end of 

the individual contract. He shall be accorded all privileges of a 

full-time professional staff member. 
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ARTICLE VI 


EVALUATION 


Every professional staff member shall be evaluated at least once 
each year by his immediate supervisor and/or dean. This forma! 
evaluation process shall be designed to assist the administrative 
staff member to improve his performance and shall be based on the 
responsibilities and duties of the staff member. The final results 
of the evaluation process shall be reviewed with the staff member 
in a conference. If the staff member so desires, he may respond 
to the evaluation in writing, and the original evaluation, as well 
as the response, must be placed in the personnel folder. 

A portion of the evaluation process may Include a self-evaluation 
ich requires the staff member to express his goals and objectives 
for a semester or year in writing in advance and, based on these, 
to summarize his achievements at the end of the stated period of 
time. 

Forms and procedures for the above in effect as of June JO, 1980 
shall continue in effect until replacement forms and procedures 
are agreed to by the President of the College and the President of 
the Professional Staff Association. 



The evaluation process may also Include peer evaluation, faculty 
evaluation, and/or student evaluation for appropriate positions, 
according to forms and procedures to be agreed upon by the 
President of the College and the President of the Professional 
Staff Association. 
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ARTICLE VII 


SALARY 


A. For fiscal year 1980-81, professional staff members who were 

employed for the 1979-80 fiscal year shall receive an amount equal 
to their 1979-80 base salaries plus a salary increase of 9% effec¬ 
tive July 1, 1980. Professional staff members employed after July 
l, 1979 shall receive a prorated increase according to length of 
service during 1979-80. However, such increases shall not bring 
an individual's salary beyond the maximum for the assigned range 
as indicated in D below. 

B. For fiscal year 1981-82, professional staff members who were 

employed for the 1980-81 fiscal year shall receive an amount equal 
to their 1980-81 base salaries plus a salary increase of 8.5%. 
Professional staff members employed after July !, 1980 shall 

receive a prorated increase according to length of service during 
1980-81. However, such increases shall not bring an individual's 
salary beyond the maximum for the assigned range as indicated in D 
below. 

C. The increases indicated above will be granted only upon evaluation 
of satisfactory service. 
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D, Salary Ranges: 


if 1980-81 1981-82 



Min. 

Max. 

Min. 

Max. 

1 

10,500 

18,374 

11,000 

19,844 

2 

12,500 

20,823 

13,000 

22,489 

3 

13,500 

22,662 

14,000 

24,475 

4 

15,000 

23,886 

15,500 

25,797 

5 

16,000 

25,723 

16,500 

27,781 

6 

17,500 

26,948 

18,000 

29,104 

7 

18,500 

28,174 

19,000 

30,428 

8 

19,500 

29,399 

20,000 

31,751 


E. Compensation for overload teaching assignments shall be based upon 
academic rank (tenured or adjunct) as provided in the Agreement 
between the Board and the MCCC Faculty Association. 

Semester contact hours are defined in the current Agreement 
between the Board and the MCCC Faculty Association. 

F. Professional staff members who have completed five (5) years of 
continuous service shall have $200 added to their gross annual 
pay, commencing with the first day of the first full pay period 
following said anniversary of hire, and for the completion of each 
additional five (5) years of service (calculated in the same 
manner using anniversary dates) shall have added to their gross 
annual pay an additional $200. Such payments shall not bo re¬ 
stricted by the maximum in the salary range and shall be included 
for pension purposes. 
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G. The Board reserves the right, at the recommendation of the Presi¬ 
dent, to grant individual professional staff members increases 
which exceed those indicated above, providing these increases do 
not cause the individual's salary to exceed the maximum for the 
rank. 

H. Supervisors who were eligible for overtime during 1979-80 shall 
continue to be paid overtime as follows: 

Time and one-half the Supervisor's regular rate of pay shal 1 be 
paid for work under any of the following conditions: 

(1) Daily — All work performed in excess of eight (8) hours in 
any work day. 

(2) Weekly — All work performed in excess of forty (40) hours. 

(3) All work performed on the sixth work day as such of any work 

week. 

(4) All work performed on a holiday plus the regular day's pay. 

(5) Overtime and Sick Leave — Excused absence or sick leave 

within a regularly scheduled work week shall be counted as 
days worked for the purposes of computation of premium pay. 
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Double time the Supervisor's regular rate of pay shall be paid for 
work under the following conditions: 

(1) All work performed on the seventh workday as such of any work 
week. For Security Supervisors, the sixth day as such is the 
first day of their normal two days off and the seventh day a9 
such is the second day of their normal two days off. 


-21- 




ARTICLE VIII 


FRINGE BENEFITS AND INSURANCE 


A. Pensions 

Retirement plans for professional staff members are provided 
by law. 

S. Insurance 

1. All Individuals participating in Alternate Benefit Program 
(TIAA/CREF), PERS and TPAF pension plans shall be entitled to 
life insurance benefits in accordance with the respective 
ABP, TPAF and PERS plans. 

2. Professional staff members may participate in the Public 
School Employees's Health Benefit Act of the State of New 
Jersey, which will cover employees and their dependents in 
accordance with the statutes and regulations adopted by the 
State Health Benefits Commission. 

3. The College will pay the premium for full coverage for the 
professional staff member and his eligible dependents under 
the basic Blue Cross/Blue Shield, Rider J programs or HMD 
programs provided through the New Jersey State Health Benefits 
Program. The College will also pay the premiums for Major 
Medical coverage for both the employee and eligible depen¬ 
dents who are covered under the basic Blue Cross/Blue Shield 


plan. 
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4. 


Life insurance coverage under ABP, TPAE and PERS will be 
continued for a one-year period if any unpaid leave is 
granted to fulfill the residency requirement for an advanced 
degree or for maternity. This insurance coverage is con¬ 
tinued for a two-year period if any unpaid leave is granted 
for Illness. 

C. Tuition Remission 

Employees, their spouses and dependent children may attend 
regular credit courses offered by the College for credit or audit 
without payment of tuition and fees. However, these individuals 
are responsible for extraordinary fees (flight training, etc.) as 
paid by other students enrolled at the College. Employees shall, 
pursue such courses during their normal free time. Family members 
shall be subject to the same rules and regulations as regular 
students of the College. Dependent children shall be those defined 
by the Internal Revenue code of the United States. 

D. Dental Insurance Plan 

The Board shall provide a Dental Care Program which shall be 
administered by the Board and provide benefits to eligible unit 
employees and their eligible dependents. 

The Board contribution for each employee shall not exceed $190 per 

year for fiscal year 1980-81 with any balance of premium to he 

paid by the employee. The Board contribution for fiscal year 

1981-82 shall be $190 per employee. 
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E. Prescription Drug Program 


The Board will provide professional staff members with a $1.00 
co-payment Prescription Drug Program (exclusive of contraceptives) 
for fiscal year 1980-81. Effective July 1, 1981, the Board will 
provide professional staff members with a $2,00 co-payment Pre¬ 
scription Drug Program. 

F. Registration Dinner Allowance 

When Professional staff members are assigned by the appropriate 
dean to work during scheduled registration periods beyond their 
normal work day, the College shall provide dinner or, at the option 
of the professional staff member, a $4.00 food allowance. 

G. Accumulated Sick Leave 

Both parties agree to discuss the feasibility of implementing a 
schedule of payment for accumulated sick leave at the time of 
retirement at meetings held for such purpose prior to June 30, 
1982. 
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ARTICLE IX 


PROFESSIONAL STAFF WORK WEEK 


A. Professional staff members are responsible for the completion of 
all tasks assigned to them and are evaluated accordingly. While 
the normal work week is 35 hours {AO hours for maintenance and 
security supervisors), it is recognized that professional staff 
members are required, depending upon individual time and circum¬ 
stances, to perform services that are significantly beyond that 
which would normally be reasonably accomplished within the usual 
work week. In such situations, the President, upon recommendation 
of the appropriate dean, may authorize supplemental pay upon the 
recommendation and justification of the dean. The appropriate 
dean may authorize the accrual and use of compensatory time. 

8. When professional staff members are assigned by the appropriate 
dean to work at "mall 1 ' exhibits or during scheduled registration 
periods beyond their normal work day, compensatory time shall be 
accrued on an hour-for-hour basis. The use of accrued compen¬ 
satory time must be approved by the appropriate Dean. 

C. Professional and staff members who normally work a 35 hour work 
week and whose departmental functions are directly related to and 
dependent upon the provision of clerical support services shall be 
able to adopt summer hours only as stipulated in the Agreement 
between the Board and AFT Local 3319. 
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D. 'Jithin the context of a five- day work week and a seven hour work 
day, professional staff members may, with the approval of the 
appropriate Dean, adopt flexible work hours. 
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ARTICLE X 


LEAVES 


A. General Provisions 

1. Applications for leave must be submitted in writing suffi¬ 
ciently in advance of desired effective dates to provide for 
processing. Exceptions may occur in case of Illness, death 
or national or personal emergencies. Applications must fully 
explain the purpose and duration of the requested leave and 
include appropriate substantiation. 

2. At the conclusion of any leave, an individual shall be rein¬ 
stated to a position equivalent to that held prior to the 
leave, with at lea3t the same salary and accrued benefits as 
existed prior to the leave. Prior to a leave, the profes¬ 
sional staff member may request and receive clarification of 
the criteria to be applied for a salary increase at the con¬ 
clusion of the leave. 

3. All leave of absence provisions provided by the Teacher’s 
Pension and Annuity Fund, and the Public Employee's 
Retirement System, and the Alternate Benefit Plan shall be 
interpreted from the rules and regulations of same. 
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Paid Leave 


l. Sick Leave 

a. Sick leave is occasioned by the absence of an individual 
from duty because of illness, accident, or exposure to 
contagious disease and is recorded from the first day of 
absence. 

b. Sick Leave shall be earned at the rate of one day for 
each full calendar month of employment. Unused sick 
leave shall be cumulative. 

c. Any absences in excess of accrued sick leave and not 
covered by the sick leave bank shall be taken without 
pay, 

d. Service prior to July 1, 1967 on the staff of Trenton 

Junior College shall be taken into account at the rate 
of five (5) days for each year of said prior service up 
to a maximum of fifty (50) calendar days. 

e. Individuals may be required to submit proof of illness. 
Where absence because of illness exceeds one calendar 
month, the absentee must present a statement from a 
licensed physician explaining the nature of the illness 
and certifying that he/she is physically and mentally 
able to return to work. 
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f. In cases of absence in excess of one calendar month, the 
College may require an examination by a physician in its 
employ or appointed by it to determine whether the 
physical and mental condition of the absentee is such 
that his return to work is in the best interest of the 
College. In cases where there is a conflict of opinion, 
a third physician, acceptable to the absentee and to the 
President of the College, shall be called in and his 
judgement shall be accepted as conclusive. 

g. Employees shall participate in the Mercer County 
Community College Professional Staff Association Sick 
Bank. 

Vacation Leave 

a. Vacation leave consists of twenty-one (21) working days 
each twelve months. Vacation shall be earned on the 
basis of five days for each three months of continuous 
employment plus one for each twelve months of continuous 
employment and may be taken only after the appropriate 
three months' or twelve months' employment period. 

b. Vacation leave must be taken within two years of its 
accrual or it is forfeited. 

c. Individuals are entitled to prorated accrued vacation 

leave or payment for same upon termination of employment. 
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Worker's Compensation 


a. An individual disabled by injury incurred in the per¬ 
formance of his duty will be covered by Worker's 
Compensation Insurance in accordance with New Jersey 
statute. Under these circumstances no sick leave will 
be charged. 

4. Professional Improvement Leave 

a. Professional Improvement Leave Is designed to improve 
College programs and operations through the development 
of individual knowledge and skills. Persons under the 
age of sixty-five (65) years, who have completed six (6) 
continuous years of service at Mercer County Community 
College subsequent to any previous sabbatical or 
Professional Improvement Leave, are eligible. 

b. The application for Professional Improvement Leave must 
present a well considered plan designed to increase the 
individual's value to the College. Upon returning to 
the College after such leave, the employee shall submit 
a full report covering the use of said leave to the 
President. 

c. Application for leave normally shall be filed at least 
six months prior to the effective date of the leave. 








m 
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d. Leave nay be requested for periods of time not to exceed 
one full calendar year. If granted, the applicant may 
receive up to full salary for up to one-half year, or 
half-salary for up to a full year. 

e. Professional Improvement Leaves nay be used for render¬ 

ing service in another enterprise or institution. 
Grants, stipends, fellowships, foundation funds, or 
similar funds for accomplishing the stated purposes of 
such leaves may be accepted provided the applicant shall 
fully reveal same. Compensation received by the indi¬ 
vidual shall be considered when the College sets the 
percentage of salary to be received during the leave. 

f. The recipient of a leave retains rights of regular 

employment as if employment had been uninterrupted. 

g. Individuals granted leave are expected to return to 

duties in the College for at least two (2) years. If 
they do not return, the entire compensation paid during 
the leave period must be returned to the College. 

h. It is a general principle that leaves shall not be 

granted for study toward a degree if opportunity exists 
within the general geographic area to earn such a degree 
on a part-time basis. 
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i. Responsible deans shall review applications for leave 
and make recommendations to the President. The Presi¬ 
dent’s decision is final. 

5. Bereavement Leave 

Individuals will be granted up to three (3) days' leave 
for bereavement for each death in the Immediate family. 
"Members of the immediate family" is understood to mean 
husband, wife, eon, step-son, son-in-law, daughter, step¬ 
daughter, daughter-in-law, father, father-in-law, mother, 
mother-in-law, step-father, step-mother, brother, sister, 
step-brother, step-sister, grandparent, or grandchild. If 
circumstances warrant it, a professional staff member may be 
granted additional leave. 

6. Emergency and Personal Leave 

Absence to respond to personal emergencies and business 
will be allowed up to three (3) days per calendar year. This 
is non-cumulative. 

7. Summer Military Duty 

Individuals shall be granted leave of absence with pay 
to meet annual two weeks’ military duty field obligations. 
The employee will be paid the difference between his base 
College salary and his service pay for this period. 
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Employees must present the personnel office with a copy of 
the active duty notice and will be granted military leave 
which is in addition to annual vacation leave. 

8, Jury Duty 

It is the policy of the College to permit employees to 
serve if they are called for jury duty. This paid leave 
shall be granted to the employee provided that any payment he 
received for such duty is remitted to the College. 

9. Holidays 

The College shall schedule 13 paid holidays per fiscal 
year as indicated in the official list of holidays. Each 
professional staff member shall also be entitled to a float¬ 
ing holiday each fiscal year taken at any time subject to 
approval of the immediate supervisor. 

10. Involuntary Sick leave 

a. An individual may be placed on Involuntary Sick heave 
when It Is apparent to the President that he is no 
longer able physically and/or mentally to discharge his 
duties in a competent manner. 

b. The President .may require, in writing, that the indi¬ 
vidual take a physical and/or mental examination at 
College expense, the results of vrfiich may be used for 

determining Involuntary Sick leave. 
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c. When an examination is requested, a report of three 
physicians shall be required; one physician shall be 
selected by the individual, one selected by the Board, 
and one mutually agreed upon by both parties. 

d. An individual requesting return from Involuntary Sick 
Leave may return only upon the recommendation of the 
President and approval of the Board. The request to 
return must be made at least sixty (60) days prior to 
the return date. 

C. Unpaid Leaves of Absence 
1. Childbearing 

a. A pregnant professional staff member may apply for a 
leave of absence without pay at least two (2) months 
prior to the requested commencement of such leave. 

b. A professional staff member who has been granted such a 
leave may return to work as soon as she is physically 
able. However, she must notify the Board of her inten¬ 
tion to return at least sixty (60) calendar days prior 
to the effective date of return. Normally, she shall 
return not later than one (1) year from the date on 
which the leave commenced. 
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Family Responsibility 


a. A professional staff member who adopts a child, assumes 
the legal responsibility for a family, acquires a family 
by marriage, or acquires other major family responsibil¬ 
ities requiring extensive personal attention, should 
normally apply for a leave of absence without pay at 
least two (2) months prior to the requested commencement 
of such leave. 

b. A professional staff member who has been granted such a 
leave may return to work as soon as possible. However, 
he/she must notify the Board of his/her intention to 
return at least sixty (60) calendar days prior to the 
effective date. Normally, he/she shall return not later 
than one (1) year from the date on which the leave 
commenced. However, he/she may apply for an extended 
leave of up to one (1) additional year. 

Other Unpaid Leaves 

Deans may make reccxnmendations to the President with 
respect to unpaid leaves of absence for reasons of health, 
public service, enhancement of professional qualifications 
through work experience, teaching or service at another 
institution. Such leaves nay he granted for periods up to 
one (1) year and may be renewable for a second year. 


- 35 - 





D. Sick Leave Bank 


I. The Board will establish a Professional Staff Association 
Sick Leave Bank with an Initial contribution of five hundred 
(500) days and will contribute to the sick leave bank one 
quarter (V) days per month for each full-time professional 
staff member. 

?. Total sick leave bank accumulations shall not exceed fifteen 
hundred (1500) days. 

3. The Personnel Office shall maintain a record of contrlbutions 
and withdrawals from the sick leave bank. 

4. A professional staff member who has completed at least one 
continuous year of service with the College may present a 
claim from the sick bank only after all his personal sick 
leave and any other form of paid leave are exausted. 

3. Claims may not be made against the bank for illness or injury 
resulting from a job-connected condition which Is being 
treated under Worker's Compensation Claim. 

6. Upon presenting a claim to the sick Leave bank, the profes¬ 
sional staff member or his designated representative must 
present a medical certificate signed by a licensed physician 
indicating the nature of the IILness or Injury and an indi¬ 
cation of when the employee will be able to return to normal 
-36- 



duties. The Board reserves the right to employ its own 
licensed physician to render an independent judgement. Claims 
validated as above will be honored for the total number of 
days of absence from work at eighty (SO) percent of salary 
for those who have at least one (1) year of continuous 
service. No partial days may be claimed. 

7. No professional staff member may claim days from the bank 
during the time when any other disability program (Alternate 
Benefit Plan, etc.) is in force. Once a professional staff 
member through one illness or a combination of illnesses has 
used a total of ninety (90) work days during any twelve-month 
period, he is not eligible for further withdrawals from the 
bank for a period of twelve months of continuous service. 

8. Childbearing is considered to be an illness under the terms 
of this article, within the limitations of section 6 above. 
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ARTICLE XI 


RIGHTS TO TEACHING OVERLOADS 


1. Members of the professional staff who hold rank and tenure 
earned as teaching faculty members (or who have completed two 
or more years of full-time teaching at MCCC with satisfactory 
evaluations and who continue to receive satisfactory evalua¬ 
tions of overload teaching performance) will he offered 
overload teaching assignments for which they are deemed 
qualified and which are available outside the normal work 
day, after normal load assignments for full-time staff have 
been met, and before assignments are offered to part-time 
(adjunct) employees. 

2. Other members of the professional staff who are deemed 
qualified for teaching assignments will be given consider¬ 
ation for overload teaching assignments upon request. 

3. Professional staff members who hold academic rank shall be 
considered for promotion in academic tank upon request. 
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ARTICLE XII 


PERSONNEL FILES 


Secure and official personnel files for professional staff members 
shall be maintained in accordance with the folloving procedures: 

1. Security shall be understood to mean that file cabinets are 
locked and that a register be kept to control access to 
files. Anyone using a file must sign and date the register. 
Staff members assigned by the Board Shall be charged vith 
responsibility for the security of the file. 

2. .Administrators with supervisory responsibility fur profes¬ 
sional staff members must place in the files all available 
pertinent information Indicating competencies, achievements, 
research, performance or contributions of an academic or 
professional nature. All such material received from respon¬ 
sible sources must be signed and dated by the per.son(s) 
originating same and placed in the personnel file as soon as 
possible after origination. Material not conforming to the 
above criteria with the exception of fringe benefit informa¬ 
tion shall not be placed in the file. 

3. A copy of all material placed in the file by anyone other 
than the professional staff member will be forwarded to him 
within three (1) working days of such placement. 
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4. To help ensure the Integrity of the file, each professional 
staff member shall be given the opportunity to review the 
contents of his file at his request. The professional staff 
member must sign the register, and a staff member shall 
remain in the area to ensure the security of the file. 

5. Materials assembled prior to employment which constitute a 
"Pre-emplovaierit File" shall not be made available to the 
professional staff member and shall not be used as evidence 
in discipline and discharge proceedings. This file shall 
include such items as: 

a. Letters of reference and recommendation. 

b. Placement records which contain references. 

c. Transcripts restricted by the sending Institution. 

6. Mo material will be removed from the official personnel file 
without immediately notifying the professional staff member in 
writing. 

7. A representative of the Association may, at the professional 
staff member’s request, accompany said person while he 
reviews his file. 
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The professional staff member has the right to reply in 
writing to any document which is placed in the file. This 
reply shall immediately precede the item to which it is a 
reply. 

If a professional staff member objects to an item or items in 
his personnel file on the basis of inaccuracy or impropriety, 
he may present the Director of Personnel Services with a 
written request that the item(s) be reviewed for removal (or 
replacement, as appropriate). This request must contain a 
detailed explanation of the objection and the desired reso¬ 
lution. The Director of Personnel Services will consult with 
all persons concerned and will provide the professional staff 
member with a final, full and complete, written response 
within four (4) weeks of receipt of the request. Vhile an 
item is under review, it shall not be excluded from the file, 
but a copy of the request for review shall be attached to the 
document containing the item in question. If a response is 
not provided within four (4) weeks, the item shall be tempor¬ 
arily removed from the file until a response is provided. 
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ARTICLE XIII 


GRIEVANCE PROCEDURE 


A. 


Purpose 

The purpose of this procedure is to secure, at the 
level, equitable solutions to grievances. The 
hereinafter set forth will be the sole method used 
tion of grievances. 


lowest possible 
orderly process 
for the resolu- 


B. Definitlons 

1. Grievance 

A "grievance" is an allegation by a professional staff member 
or the Association that there has been a misinterpretation, 
misapplication or violation of this agreement. 

2. Aggrieved Person 

An "aggrieved person" is the person or persons or the 
Association making the allegation. 

3. Working Day 

A working day is any weekday (Monday - Friday) of the year 
except for official College holidays. 
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c. 


Time Limits 


The number of days indicated at each level should be considered as 
a maximum and every effort should be made to expedite the process. 
The time limits specified, may, however, be extended by mutual 
agreement. 

Any grievance not advanced to the next step by the professional 
staff member or his representative within the time for the step, 
shall be deemed abandoned. Additionally, failure by the Board to 
meet the agreed upon time limits shall allow the grievance to 
automatically proceed to the next step. 

D. Steps 

1. A professional staff member with a grievance shall first 
discuss it with his immediate supervisor or Dean as appro¬ 
priate, either directly or through the Association's desig¬ 
nated representative, with the objective of resolving the 
matter informally. 

2. Level One - Dean or his Representative 

If the grievance is not resolved at the Informal step, the 
professional staff member or his representative may, within 
thirty (30) working days from the date on which the action 
which is the subject of the grievance took place or the date 
when the Individual professional staff member should have 
known of its occurrence, submit a written statement of the 
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grievance to the appropriate dean. This statement of griev¬ 
ance must specify the ground or grounds for the grievance and 
the remedy requested. If during the processing of the griev¬ 
ance at Level One the grievant discovers futher violation, 
misinterpretations or misapplications of this contract which 
directly relate to the grievance, these nay be incorporated 
through an amended statement of grievance. 

The dean or his representative shall conduct a hearing within 
ten (10) working days of the receipt of the statement of 
grievance. The dean or his representative shall respond with 
a written decision within ten (10) working days of such 
hearing(s). 

3. Level Two - President or his Representative 

a. If the grievance is not resolved at Level One, the 
professional staff member or his representative may file 
the grievance with the President providing he or his 
representative do so within ten (10) working days of 
receipt of the decision at step one. 

b. The President or his representative shall conduct a 
hearing within ten (10) working days of the receipt of 
the grievance. The President or his representative 
shall respond in writing to the grievant or his repre¬ 
sentative within ten (10) working days of such hearing. 
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c. Level Two Is the final step to which a grievance concern¬ 
ing reappointment, tenure or promotion, or any grievance 
unrelated to this Agreement may be advanced. 

4. Level Three - Arbitration 

a. If the aggrieved person is not satisfied with the dispo¬ 
sition of his grievance at Level Two, he may, within 
twenty (20) working days after the decision by the 
President, request in writing that the .Association 
submit the grievance to arbitration. If the Association 
determines that the grievance is meritorious, It may 
submit the grievance to arbitration within twenty (20) 
working days after receipt of the decision rendered at 
Level Two. 

b. Within ten (10) working days after such written notice 
of submission to arbitration, the Board and the 
Association shall attempt to agree upon a mutually 
acceptable arbitrator and shall obtain a commitment from 
said arbitrator to serve. If the parties are unable to 
agree upon an arbitrator or to obtain such a commitment 
within the specified period, a request for a list of 
arbitrators may be made to the American Arbitration 
Association by either party. The parties shall then be 
bound by the rules and procedures of the American 
Arbitration Association in the selection of an arbt- 


trator. 
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c. Decisions of the Arbitrator with respect to grievances 
based on alleged misapplications, misinterpretations, or 
violations of contract provisions dealing with profes¬ 
sional responsibilities and work assignments shall be 
advisory. 

d. Decisions of the Arbitrator with respect to all other 
grievances (exclusive of D-3c and D-4c above) shall be 
binding. 

Duties of the Arbitrator 

1. The Arbitrator shall confer with the representatives of the 
Board and the Association and hold hearings promptly and 
shall issue his decision not later than twenty (20) working 
days from the closing date of the hearings cr, if oral hear¬ 
ings have been waived, then from the date the final state¬ 
ments and proofs on the issues are submitted to him. The 
Arbitrator's decision shall be in writing and shall set forth 
his findings of fact, reasoning and conclusions on the issues 
submitted. 


2. The Arbitrator shall have no power to add to, subtract from, 
disregard, alter or modify any of the terms of this Agree¬ 
ment. The Arbitrator shall be without power or authority to 
make any decision which requires the commission of any act 
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which is in violation of law. Further, the Arbitrator's 
powers are limited to deciding whether violations, misappli¬ 
cations or misinterpretations of specific articles of this 
agreement have occurred. 

3. The Arbitrator shall have no power to consider or to rule on 
any grievance which relates to a matter or matters concerning 
reappointment, tenure or promotion. These grievances shall 
not be advanced beyond Level Two in this procedure. 

4. The costs for the services of the Arbitrator, including per 
diem expenses, if any, and actual and necessary travel, 
subsistence expenses and the cost of the hearing room shall 
be borne equally by the Board and the Association. Any other 
expenses incurred shall be paid by the party Incurring same. 

Rights of Professional Staff Members to Representation 

1. Professional Staff Member and Associatio n 

Any aggrieved person may be represented at all stages of the 
grievance procedure by himself, or, at his option, by a 
representative selected or approved by the Association. When 
a professional staff member is not represented by the 
Association, the Association shall have the right to be 
present and to state its views at Levels One, and Two and 
Three of the grievance procedure. 
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2. Reprisals 


No reprisals of any kind shall be taken by the Board or by 
any member of the Administration against any College 
employee, any representative, any member of the Association, 
or any other participant in the grievance procedure by reason 
of such participation. 

G. Miscellaneous 

1. Separate Grievance File 

AH documents, communications and records dealing with the 
processing of a grievance shall be filed in a separate 
grievance file and shall not be kept in the personnel file of 
any of the participants. 

2. Forms 

Forms for filing grievances, serving notices, taking appeals, 
making reports and recommendations, and other necessary 
documents shall be prepared jointly by the College and the 
Association and given appropriate distribution so as to 
facilitate operation of the grievance procedure. 

3. Meetings and Hearings 

All meetings and hearings under this provision shall not be 
conducted in public and shall include only the parties and 
their designated or selected representatives, as well as 
necessary witnesses. 
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4. 


Availability of Information 


It is agreed that all parties shall be furnished with infor¬ 
mation (documents and files) in the possession of either party 
necessary for the processing of any grievance. 

5. Withdrawal of a Grievance 

An aggrieved person may withdraw the grievance at any level. 
However, if in the judgement of the Association the grievance 
affects the welfare of the professional staff, the grievance 
procedure may be continued as a grievance of the Association. 
The withdrawal of a grievance shall not constitute a precedent 
which might affect any similar case(s) nor does a decision 
rendered at any step constitute a precedent which might 
affect any other case(s). 



ARTICLE XIV 


PROFESSIONAL IMPROVEMENT 


A. The College shall consider the needs and desires of professional 
staff members to pursue formal education. 

B. The Board may authorize a professional staff member to attend 
academic conferences, professional meetings, or workshops offered 
by educational institutions or other organizations designed to 
increase the professional staff member's value to the College. In 
such cases, the College will reimburse the professional staff 
member for all expenses Incurred. 

C. In addition, the Board may authorize a professional staff member 
to attend entirely or partially at his own expense such activities 
related to his role at the College. 
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ARTICLE XV 


TRAVEL 


A. Professional staff members teaching courses or conducting other 
bona fide College activities as part of their normal load shall be 
paid at the rate paid by the County of Mercer for the extra mile¬ 
age attributable to such activity. "Extra mileage" Is defined as 
that mileage over and above the mileage normally driven by the 
professional staff member to and from his home to his primary work 
location. 

B. If a professional staff member is required to travel on authorized 
College business which may include conferences and professional 
meetings, he will be reimbursed for his expenses. Authorized use 
of his personal vehicle will be at the rate indicated above. 

C. Professional staff members are not required to transport students 
in their personal vehicles. 
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ARTICLE XVI 


PROFESSIONAL STAFF FACILITIES 


A. The Board will attempt to ensure that professional staff members 
are assigned offices which are appropriate to their responsi¬ 
bilities. 

B. Staff lounges and conference rooms will be provided in various 
College buildings. 

C. Parking shall be provided at all College locations at no cost for 
professional staff members. 

D. A staff dining room will be maintained on the West Windsor Campus 
and at the James Kerney Campus. 

E. Each professional staff member shall be provided with a lockable 
file cabinet or desk that is accessible to the professional staff 
member and a duly authorized agent of the College. 
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ARTICLE XVII 


PRODUCTION AND USE OF INSTRUCTIONAL MATERIALS 


A. In the event that a professional staff member is selected as ar. 
author for an instructional development project, the appropriate 
provisions of the current Agreement between the Board and the MCCC 
Faculty Association shall apply. 

B. In alL cases in which professional staff members perform roles in 
connection with the production of instructional materials, the 
individual’s salary shall constitute complete payment for all 
services rendered, and no residual benefits shall apply, except in 
extraordinary cases in which a special contract may be negotiated 


in advance. 


ARTICLE XVIII 


PROFESSIONAL FREEDOM 


A. A professional staff member is a citizen. When he speaks, writes, 

or acts as a citizen, he is free from College censorship and 

discipline, but has the obligation to indicate that he is not a 
College representative, unless so authorized, because the public 
may judge his profession and the College by his words and actions. 

B. A professional staff member is free in research and publication, 

where these activities do not interfere with his responsibilities 
to the College. 

C. When functioning in an instructional capacity, a professional 
staff member is free in the classroom to discuss controversial 
issues relating to his subject but is obligated to be aware of his 
potential influence on the opinions and values of his students and 
of his responsibility for achievement of the course objectives. 
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ARTICLE XIX 


REPRESENTATION FEE 


A. If a Professional Staff Member does not become a member of the 
Association during any membership year (from September 1 to the 
following August 31) which Is covered by this Agreement, said 
Professional Staff Member will be required to pay a representation 
fee to the Association for that membership year. The purpose of 
this fee will be to offset the per capita cost of services ren¬ 
dered by the Association as majority representative. 

B. Prior to the beginning of each membership year, the Association 
will notify the Board Ln writing of the amount of the regular 
membership dues, initiation fees and assessments charged by the 
Association to its own members for the membership year. The 
representation fee is set at 8551 of the amount of the regular 
membership dues, initiation fees and assessments charged by the 
Association as allowed by law. 

C. Once during each membership year covered in whole or in part by 
this Agreement, the Association will submit to the Board a list of 
those professional staff members who have not become members of 
the Association for the then current membership year. The Board 
will deduct the representation Fee in equal installments, as 
nearly as possible, from the paychecks paid to each professional 
staff member who Is not a member of the Association. 
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D. Except as otherwise provided in this Article, the mechanics for 
the deduction of representation fees and the transmission of such 
fees to the Association will, as nearly as possible, be the same 
as those used for the deduction and transmission of tegular member¬ 
ship dues to the Association. 

E. The Association will notify the Board in writing of any changes in 
the list provided for in paragraph A above and/or the amount of 
the representation fee, and such changes will be reflected in any 
deductions made more than thirty (30) days after the Board receives 
said notice. 

F. On or about the last day of each month, beginning with the month 
this Agreement becomes effective, the Board will submit to the 
Association a list of all employees who began their employment In 
a bargaining unit position during the preceding thirty (30) day 
period. The list will include names, job titles and dates of 
employment for all such employees. 

G. The Association shall imdemnify and save the Board harmless from 
any and all claims, demands suits, or any other action arising 
from this Article. 
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ARTICLE XX 


APPLICATION OF PROVISIONS OP AGREEMENT 


A. This Agreement constitutes Board policy for the term of said 
Agreement, and the-Soard shall carry out the commitments contained 
herein and give them full force and effect as Board policy. 

B. Any individual contract between the Board and an individual 
Professional Staff Member heretofore or hereafter executed, shall 
be subject to and consistent with the terms and conditions of this 
Agreement. If an individual contract contains any language incon¬ 
sistent with this Agreement, this Agreement, during Its duration, 
shall be controlling. 

C. The Board and the Association agree that there shall be no discrim¬ 
ination, and that all practices, procedures, and policies of the 
Board shall clearly exemplify that there is no discrimination in 
the training, assignment, promotion, transfer or discipline of 
Professional Staff Members or in the application or administration 
of this Agreement on the basis of race, creed, color, religion, 
national origin, sex, domicile, political affiliation, marital 
status, or other aspects of personal life-style unrelated to 
professional responsibilities. 

R. Copies of this Agreement shall be duplicated at the expense of the 
Board within thirty (30) days after the Agreement is signed and 
presented to all Professional Staff Members employed or hereafter 
employed. 
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£. Whenever any notice is required to be given by either of the 
parties to this Agreement to the other, pursuant to the provi- 
slon(s) of this Agreement, either party shall do so by telegram or 
registered letter at the following addresses. 


M.C. Keith Jones 
Director of Personnel Services 
Mercer County Community College 
P.0. Box B 

Trenton, New Jersey 08690 


Jennifer A. Dowd 
President, MCCC Professional 
Staff Association 
Mercer County Community College 
P.0. Box B 

Trenton, New Jersey 08690 
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This Agreement has been duly ratified by the Mercer County 
Community College Professional Staff Association on September 11, 1980 
and by the Board of Trustees of Mercer County Community College on 
September 18, 1980. 



JolHanleyT Pres'liJent 
MeJbder County Community College 



/i. 


A. Dowd, President 
“ICCC Professional Staff Assoc, 
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